
Practicum 
Planning

PART 3: Prepare 
your Slides



In this planning session you and your team should plan and 
prepare your visuals.

Visuals are extremely important in a training session. In terms 
of retention, we retain:

10% of what we read
20% of what we hear
30% of what we see
50% of what we both hear and see
Studies by educational researchers found that 83% of human 
learning occurs visually. 

Visually rich training keeps the eyes busy and therefore, the 
brain more alert and active to learn information.

The Importance of Visual Aids



The Importance of Visual Aids

Visual aids:
• Maintain interest.
• Keep audience engaged.
• Increase understanding and retention.
• Illustrate important points.

Avoid reading slides or flipcharts word for word. 
Paraphrase as much as possible or use key words and 

phrases.



Advantages of Flip Charts

Writing is an active process and energizes the 
speaker
Audiences ask more questions, contribute more
Provides time for reflection while writing on the 
flipchart
Flipcharts and brainstorming like bread and butter
Flipcharts are low-tech and organic
Do not need electricity
Economical to use
Color can be added very easily
Allow spontaneity





Powerpoint slides are an easy and effective way 
to present information in a stimulating and 
inspiring way. 

However, just as there are slide presentations 
that inspire, there are also presentations that 
bore the audience. 

Using PowerPoint Slides



Using PowerPoint Slides

Here are some basic rules or developing 
your powerpoint presentation:

Less is More!
Keep text to a minimum.
Rethink your visuals
Templates.
Charts and Graphs
Fonts.
Image quality.
Incorporate Multimedia





Session-at-a-Glance

Write the learning 
objective 

As a result of this 
session…

Describe how you will 
assess that

all participants have 
achieved the learning 

objective
.

Key Teaching Point Method Time

Total Time Required

Resources Required

Keep the strategy simple!

Your learning objective should 
aim at ‘Remembering’ or 
‘Comprehension’

Your Assessment should be a 
simple activity – not complex

You should limit your key 
teaching pointsto 5 or 6.

The methods you will use will 
be lecture, group discussion 
and perhaps an activity of 
some sort.
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